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Hkkx&1 

O;fDrxr fooj.k 

Part-1 
Personal details 

 
uke:______________________________________________________________ 

 
Name:_____________________________________________________________ 

 
tUe fnukad%   _____________________ 

 
Date of birth: _______________________ 

 
orZeku in%   ______________________________________________________ 

 
Position currently held:_________________________________________________ 

 
orZeku fLFkfr esa O;rhr vof/k%  : ____________________________________ 

 
Period spent in current position: _________________________________________ 

 
 
 
 
 



Hkkx&2 

¼lacaf/kr deZpkjh }kjk Hkjk tkosa½ 

Part 2 
(To be filled by concerned employee) 

 

1- vius drZO; vkSj ftEesnkjh dk o.kZu djsa A 
Describe your duties and responsibilities: 

 
  
 
 
 
 
2- fjiksVZ o"kZ esa viuh miyfC/;ksa dk o.kZu djsa A  

Describe your achievements during the year of Report: 
 
 
 
 
 
 
 
3- dqN dfe;ksa dk o.kZu djsa A  

Describe some of the drawbacks 
 
 
 
 
 
 
4- vius dke eas vki D;k jkspdrk ikrs gS \ 

What do you find interesting about your job? 
 
 
 
 
 
 
 
5- vius dke esa D;k pqukSfr;ka ikrs gS \ 

What do you find challenging about your job? 
 
 
 
 
 
 



 
 
6- fjiksfVZxa o"kZ esa vkids }kjk D;k fu/kZkfjr y{; Fksa \ gkfly Yk{;ksa dk fooj.k ns A  

What are the goals you have set for the reporting year? Mention whether you achieved them. 

 
¼v½ (a) 
 
¼c½ (b) 

 
¼l½ (c) 

 
¼n½ (d) 

 
¼b½ (e) 

 
7- vxys dk;Z o"kZ ds fy, vkius D;k y{; fu/kkZfjr fd;s gS \  

What are the goals you have set to achieve next working year?  

 
¼v½ (a) 
 
¼c½ (b) 

 
¼l½ (c) 

 
¼n½ (d) 

 
¼b½ (e) 

 

8- ewY;kdau vof/k esa vkius dksbZ izf'k{k.k izkIr fd;k gS \     gkWa@uk 
;fn gka] rks izf'k{k.k dk;ZØe] fnukad]LFkku dk fooj.k nsa ! 

Have you undergone any training during the period of evaluation:     Yes/No 
If yes, please write name of the training program, date and place.  

 
 
 
 
 
 

9- vkids foHkkx ds orZeku iz.kkyh esa lq/kkj gsrq dksbZ lq>ko A 
Any suggestion/s to improve the current system of your section. 

 
 
 
 
 

10- vkids }kjk iznku lq>ko dks ykxq djus gsrq rjhds vkSj lk/ku dk mYys[k djsa a  
Suggest ways or means of implementing the suggestion/s made by you.  



 
?kks"k.kk,sa% 

Declarations: 

 

1- D;k vki laLFkku ifjlj esa jgrs gS \                   gka@uk 

;fn gka] rks vkokl uEcj dk mYys[k djsa A          

 Are you staying in the campus:     Yes/No 
If yes, please write quarter No.    

 

2-  vius vkfJrksa dk fooj.k ns A 

Give details of dependents of the employee 

 

    uke                               laca/k  

Name      Relationship  

¼v½ (a)    ----------------------------------------------------------------------    -----------------------

----------------------------------------------- 

¼c½ (b)  ----------------------------------------------------------------------   -----------------

----------------------------------------------------- 

¼l½ (c)  ----------------------------------------------------------------------     ----------------------

------------------------------------------------ 

¼n½ (d)  ----------------------------------------------------------------------     ----------------------

------------------------------------------------ 

 
 

3-  vkids ;k vkids ifr@iRuh ds LokfeRo vpy laifRr dk fooj.k ns A  

Give the details of immovable property owned by you in your name or in the name of your 
spouse. 

 
 
 
 
 
 

4- D;k vki fdlh lekftd laxBu@'kS{kf.kd laxBu@xSj ljdkjh laxBu ds lnL; gS 

\ 

;fn gka] rks fooj.k ns A 
Are you a member of any social body/ educational body/ NGO?  Yes/No 

If yes, please give detail. 

 
 
 

5- D;k vkids fo:} dksbZ izdj.k dkuwu dh fdlh Hkh vnkyr esa yafcr gS \gka@uk 

mailto:laxBu@'kS%7Bkf.kd


;fn gka] rks vijkf/kd ;k vU; dk fooj.k ns A 

Is any case pending against you in any court of law?   Yes/No 
If yes, please mention nature 

 
Criminal/ any other nature  

  

Under the Act……………………….. 

 
 
 

6-  dksbZ vU; lwpuk A 
Any other information: 

 
 
 

vf/kdkjh@deZpkjh ds gLrk{kj 

in 
 

Signature of the officer/ employee 
Designation 

 
 
  

fnukad  _________________ 
 

Date: __________________ 



Hkkx&3 

xSj 'kS{kf.kd deZpkjh laoxZ ds fu"iknu ewY;akdu dk lkjka'k izi= 

Part 3 
Summary Sheet for Non-Teaching Cadre Employee Performance 

 

1- deZpkjh dk uke _____________________________________________________ 

Name of the Employee:____________________________________________________ 

2-  deZpkjh dk dksM u0__________________________________________________ 

Badge No.: _____________________________________________________________ 

3- foHkkx@vuqHkkx _____________________________________________________ 

 Department /Section: _____________________________________________________ 

4- “kS{kf.kd o"kZ   : 2012-2013 

Academic Year   :  

  
5- fu/kkZfjr nj 

Rating 

1- cgqr vPNk ¼vad 10 ls 06½     Very Good  (10 to 6 points) 

2-  vPNk  ¼vad 05 ls 03½  Good  (5 to 3 points) 

3-  detksj  ¼vad 02 ls 00½  Poor  (2 to 0 points) 

mfpr ckDl esa vad iznku djsa 

Mark points in the appropriate box 

Ø 

S. 
No. 

fooj.k 

Particular 
1 2 3 

1 fu;feRkrk] bZekunkjh vkSj ifjJeh 

Regular, sincere and hard working 
   

2 fu'ys".kkRed dkS'kyrk]n{krk vkSj laizs"k.k dkS'kyrk 

Analytical skill, soft skill and communication skill 
   

3 dkZ; ds izfr joS;k]leUo;u dh {kerk vkSj fu"Brk 

Attitude towards work, co-ordination ability and integrity 
   

4 dk;Z ds {ks= esa igyrk dk Kku vkSj mlds lq/kkj djus 

dh {kerk 

Initiative knowledge in the area of function and ability to apply 
their correction 

   

5 dk;Z dh xq.koRrk] fu;ksftr dk;Z dk laiknu  

Quality of the work, accomplishment of the planned work 
   

fVIi..kh& vf/kdre vad 50 vkSj U;wure vad 10 gS A 

NOTE: Maximum weightage point is 50 and minimum weithage point is 10 

 

foHkkxk/;{k@vuqHkkx izeq[k@okMZu     izeq[k }kjk ukekfdar lnL; 

Head of Department/Section In-charge/Warden          Member nominated by Head 

 
dqylfpo        deZpkjh ds gLRkk{kj 

REGISTRAR             Counter Signed by Employee 

 

funs'kd  

DIRECTOR 


